{ TABLE OF CONTENIS

Per the Rules of Court, all briefs must contain a Table of Contents (TOC). The TOC is created on
the first page following the cover page. The easiest way to create a TOC is to apply Heading
Levels.

Each section of the brief has a heading and may have subheadings under each heading, as well as
subheadings under those, and so forth. If so, each heading and subheading is assigned a level.
For example, for the Argument section of the brief, the "main" heading is the word Argument.
This heading would be a Level 1. If there are two parts to the argument, each part is considered a
subheading and each would be assigned a Level 2. Subheadings under a Level 2 would then be
Level 3 and so forth. Please see Example D below.

EXAMPLE D

Level 1 Heading

ARGUMENT

Cevel i HeaC S— . THE ISSUES RAISED IN APPELLANT’S OPENING BRIEF

ARE ALL QUESTIONS OF FACT THAT WERE DECIDED IN
FAVOR OF APPELLEE, NONCORMING STATUS IS NOT AN
ELEMENT OF ANY OF THE VIOLATIONS CITED AND ONLY
COMES INTO PLAY ONCE A DETERMINATION OF THE
VIOLATIONS HAVE BEEN MADE.

Level 3 Heading

A. Standard of Review

g6. The court of appeals views all evidence and the reasonable conclusions therefrom
in the light most favorable to upholding the jury verdict or trial court decision, Larson v. Nissan
Motor Corp., 194 Aniz. 142 9 2, 978 P.2d 119, 121 (App. 1998); Hatcher v. Hatcher, 188 Ariz.
154, 157, 933 P.2d 1222, 1225 (App. 1996. "We assume that judges follow and apply the law."

In re Niky R., 203 Ariz. 387, 392, 33 P.3" 81m 86 (App. 2002). Courts "Have long held that ‘in
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| APPLYING HEADING (OUTLINE) LEVELS

l. Highlight the text to be assigned a Heading Level.
2. On the "Home" ribbon, click on the "Styles" drop down.

- uotemp UreU LABR WLIMELALLL

A

AsBBCA AsBWCc AaBbC: AaBbCe AQD tesbce 4usiccl 4aBbCel AaBbCe, AaBbCA AaBbCcl AaBbCc, AXBRCC AABECC AABBCC

TNamal THoSpack. Headingl Hesdingl Tire Subtitle  Sublie Em.. Emphatid  IntenseE..  Strong Quote  Intenie Q- SubtieRef. IntenteR-  BookTitle - g:;:sll_l
I — Styied w . =
3. On the drop down menu, select the "New Style [con.”" =
4., A new dialogue box will pop up.
" Modify Style [ = | —_— H
BT Heading 2 |
im - 2
| e {E‘Il l Subtie 33 i
- Subtle Erphesn a
Style type: i Paragraph Erchass L1
Style based on: T Normal [=]
| X rong '
| gtvle for folloming peragrach: | T Normal [=] Quote u |
. Formatting Iterue Quote 2 |
| Subtie Reference a
| [Tmes New Roman [~ {14 [=| (8]  (@][[ asomarc [+ e B
i Book Tie af]
LE@‘.'@EE:::: iE Lt Paragach |
¥ ] td ol
o . T\
Saement of Jurirdiction A el
% Dsable ke Stves
-—}1 @ 5| E;, Cpbarg.
! Font: 14nn@:uwi¥.m;am.sm :
e - o
N Note: all of the formatting for the
! SR g e o | heading was “picked up™ when the
[#] add to Quick Style kst Aytomatically upcate ! _ style was created -
# @ Orlyinthisgocumert ) Hew documents based on this template | i St S RL T ey
(o) (e ]
— )
5. Enter the following:
a. Name: BHI
b. Style Type: Paragraph
¢. Style based on:  Normal
d. Style for following paragraph: 4 Normal
6. Click “OK" -~ This creates your Heading Style for Level 1.
7. Repeat the above steps for every heading/subheading level (i.e. BH2, BH3 etc.).
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| GENERATING THE TABLE OF CONTENTS

1.

2.

Table of
Contents -

When done applying Heading Levels, place the cursor on the page the TOC is to be

generated.

Click on the References ribbon and select the Table of Contents icon.

Hm.e T ml'nm! Page lmui__;.ulllnns
3 Add Text = Thitnsert Enanote
¥ Update Tabre AZ Hext Footnate =
f.ﬂ::r,:“ g Show Motes
Foolnakes .

Q Manage Sources

et
Citation » lﬁ! Bibllegraphy ~

Rerlew  View

3 sty apA B +

Devtloper  Adddns

;-_j'lr ) [nsent Tatle of Figures
=2 EY update table

Insert _ =
Caption Lh) Crossreference

DociCom  DVMOiabel WORIDOX o |

9‘ 1= ingent Index @' \%

Mark. Mark
Entry Citatian

& of Contents

Chatiang & Bibliograghy
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Captlons index Table of Auth..
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7 gh Bracafen- i) tnsent Enanote N
3. 811 tthe :lrgp d.own menu, select "Insert Table of :.ET.:;: ¥ Upaate Tavie . "% |
onients. ‘Contents = Focincte Cll:u.an-
4, The "Table of Contents" dialogue box will [eeeE
appear, click on the "Options" button.
Casptrmby
lambiug § 1
Table of Contents L.lh!ﬁh;ﬂ; "T.‘_“._'., :
s | | Tabhe of Gardorts | | Talie of Pigiins | fabie aF Mg | _ h
Priot Pregiew Veh Preview ) ] .Mlnﬂm'ﬂlble?
Heading 1.................... !L‘ Heading 1 z '_""l- |
||| Heading23 ' Heading?2 £- | o brees '
Heading3.................§ Heading3 : '1| "'.':'-'., i
e " o I~ 4I Manual Fabiie
[7] Grons pge rusrisers [+ Use rypertinks Instead of page numbers |
| 7| it o page rurtery = J Table of Contenls
Tohleader: | =] | Type chagiur Sl (heesl 1) ]
| | s *
General | Type chopter st fleved 1y 4
i ; ] :funtm:n!: E] i I. l.g Moae Table of Contents from Office.com »
et = i i 3 1] Jnsert Table of Cormtents...
i £Y  Bemove Table of Contents
- :
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3. [n the "Options" dialogue box make sure the || euld table of contents fom:
BHI, BH2, BH3 etc. are selected and all ¥ stvies
. , Availsile styles: TOC levek:
other selections are deselected. You will .
have to scroll down through the list to make 7 = 3
sure. g L k
¥ BH2 2
6. Click "OK" on the "Options" dialogue box v ™3
and then click "OK" on the "Table of Footer
Contents" dialogue box. Footnote Text o
The Table of Contents will be generated. L
FF] Table gntry fields
Doubtle check for accurancy and make any e f“ﬁ e
formating changes needed. -d —— et
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EXAMPLE E

TABLE OF CONTENTS
Statement of JurSdiCtion.......cccccrveriiseeessssrassessessnsnns TR SRS S o we e naaeema 1

StateMEnt OFf ISTUeS oiriirin i i T e oo s o R o R e L e e i ne G vy g D
Pertinent STAMTES......c.eoveeieeeeeeeeeereeeeiaceseeseesenane

Statement 0f the Case .o i i o essmmis v m e eatssampanssasisssbiFons T dhnssap e b s 4
S1AtEIMENT Of FACES....cooviereeireeerereere s sssrseseenssssssessssssssssassesssssasserssssesssssssassensassnesensanses 6
Summary of the Argument.............. 11
ATBUIICII ket o o Shb s oo o s HRHIARRE RS 4 0 s SEATRNATT M s e s i ze FdARFRTS o s silibaronsmvrassns 13

1.  Government officials are absolutely immune from the harassment
and intimidation of damages suits challenging administrative decisions
that are analogous to judicial decisions. The Inspector—an unelected civil
servant—interpreted Mesquite Grove’s proposed use by applying zoning
regulationsto evidence, and Arizona and local law provided two levels of
appeal from that decision. The District Court’s ruling should be affirmed
because the Inspector is absolutely immune from suit for damages. .................. 13

A. S1andard Of TeVIBW i........ icusiioia. sesmiississsoibes ibboies s foibai cosasessnsanssasssvass 13

B. The Inspector is absolutely immune from damages suits based on
INtETPLEtation AECISIONS. ...covrirvrerermerermsesnsrmenemsssasassessersenssesnssssssessansssssonsassescess L&

Once the TOC is generated, it may need to be further formatted
by the secretary (minor changes such as lining up/indenting,

subparagraphs, etc.).
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